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Common Lessons

1. A CV is not a Resume or Biosketch

2. A Compelling Summary Statement is Beneficial 

3. You probably do not need a 10-page CV  

4. Traditional or Modern Layout? It is up to you!  

5. Other Important Lessons 



A CV is not a Resume or Biosketch

What is it? Typical use cases

CV ● Comprehensive description of your 

academic/research credentials

● Summary of your professional 

achievements/accomplishments

● Your on-paper persona

When a graduate degree 

holder applies for teaching 

positions in higher 

education or research 

positions. 

Resume ● Concise introduction of your 

experiences and skills related to the 

position being applied for 

When applying for non-

research positions in 

industry

Biosketch ● Description of one’s qualifications for a 

specific project/role

Grant applications, progress 

reports 



A CV is not a Resume or Biosketch

How much can I tailor it? Style of 

Language

Tense Typical page 

limits

CV Limited room for tailoring 

(It’s your persona!!) 

Product-oriented 

(what you have 

done)

past [to be discussed]

Resume Should be tailored for 

positions applied for 

Process-oriented 

(what you can do) 

present 1 (sometimes 2)



A Compelling Summary Statement is Beneficial 

● Where? 

○ At the beginning of the first page

● Why? 

○ To present your research area, expertise, 

and achievement upfront 

○ To give a concise overview to hiring 

managers of how you may fill a need in 

their terms 

● Content 

○ Main research interest

○ Key areas of expertise

○ Major accomplishments

○ Concise! (Your research statement, cover 

letter, etc. can provide full narrative)

Example

My research interest is in performance 

optimization. My key areas of expertise are (1) 

analyzing architectures, including CPUs and 

accelerators, to understand performance 

characteristics, and (2) applying performance 

optimization techniques to optimize compute 

kernels on various architectures. My work has 

been made broadly available to the communities 

of interest through numerical libraries.



You do not need a 10-page CV 

● Appropriate for early career people to list 

all major accomplishments 

● Junior faculty/researchers should aim for 2 

to 4 pages. 

● fact: overly detailed CV may obscure the 

main message 

● key: To impress the readers using an 

appropriate amount of details 

Succinctly condense your experience 

e.g., student mentoring 

● don’t: For each mentored student, list the 

name, project descriptions , publications, 

which university/company he/she moved 

on to 

● do: Summarize the number of students 

mentored, key projects, number of 

publications, and number of them that go 

to academia, industry, or national labs. 



Traditional or Modern Layout? It is up to you!

Traditional Modern



Other Important Lessons

● Avoid long sentences and passive voice. 

○ Reason: Difficult to read. Weaker overall 

effect. 

○ Example

■ [Passive voice] It was shown that a 

30% higher cache hit rate was 

achieved by Technique X, when 

compared with state-of-the-art 

caching algorithms. 

■ [Active voice] We showed that 

Technique X achieved 30% higher 

cache hit rates than state-of-the-art 

caching algorithms. 

● Place content under section headings 

appropriately. 

○ Examples

■ List publication titles in the 

Publication section, but not in 

Summary Statement

■ Put these experiences under 

General Experience, rather than 

Teaching or Research Experience

● Administrative, Consulting

● Section order matters. What comes first 

receives more attention.



Other Important Lessons

● Spelling, consistent formatting/style, and clear presentation

● Include your name on each page (headers or footer) 



Conclusion

1. Write a CV, not a Resume or a 

Biosketch

2. Start your CV with a Compelling 

Summary Statement

3. Keep your CV optimized (length, 

style, audience, etc.)

4. Pick a layout, traditional or 

modern, that present you best 

5. Use active voice. Keep your 

sentences short. 

6. Place content under appropriate 

sections 

7. Order sections appropriately 

8. Spelling, formatting, presentation

9. Include your name on each 

page. 



CV Rotation



Instructions

1. Move to Room A306

2. Pick a table and exchange CVs with people on the same table
○ Write your feedback on a fresh copy of a CV

3. Review CVs based on the common lessons (https://goo.gl/2GidkZ) 

4. Feel free to provide feedback beyond the common lessons 

5. Come back here (A302) by 11:30

https://goo.gl/2GidkZ


Career Development Panel
Jeff Hollingsworth

Kerstin Kleese Van Dam

Jaydeep Bardhan



Topics and Panelists

Topics Panelists

Academic Tenure Process and How to Stay Ahead Jeff Hollingsworth (UMD)

Establishing Connections with Industry Jaydeep Bardhan (GSK)

Fostering Research Collaborations Kerstin Kleese (BNL)



Instructions for Lunch Discussions

To From

12:00 12:15 Pick up lunch on buffet line (A306)

12:15 13:00 Lunch discussion on guiding questions

● Each panelist to lead a group

● Pick a group based on interests

13:00 13:25 Conclusion sharing (A302)

● Groups present answers to guiding questions


